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4 Policy 

 
4.1  The College acknowledges it has a moral and legal responsibility under the Work Health and Safety 

Act 2011 (Qld) to ensure the safety and health of employees and others when they are carrying out 
the work the College, and that this responsibility is equally obligatory under the Act upon all 
employees, students, contractors, volunteers and others involved in the work and activities of the 
College. 
 

4.2  
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4.4.2.3 must keep a record of every work injury, work-related illness or dangerous 
occurrences at a workplace and comply with the reporting procedure of the relevant 
Legislation. 
 
4.4.2.4 must keep a record of all Work Health and Safety related training. 

 
4.4.2.5 must keep a record of all Work Health and Safety Committee Meetings including risk 
assessments and a log of potential risks and the processes to minimise those risks. 

 
4.4.2.6 must, at least every 12 months or within any other intervals agreed upon for the 
college7, assess risks to health and safety arising from work carried out as part of the conduct 
of the college in accordance with the college’s work health and safety criteria.8 

 
4.4.2.7 Must prepare a report (an Assessment report) for the assessment carried out under 
paragraph 4.5.2.6. 

 
4.4.2.8 If the assessment identifies any risks to health and safety arising from the work 
carried out, recommendations about managing the risks must be included in the report. 9 

 
4.4.2.9 must, within 30 days after the assessment has been carried out, give a copy of the 
assessment report to: 

 
• The Principal 
• if there is a health and safety committee at the college – the committee10 

 

4.5  
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6 Legislative Provisions and Relevant or Related Documentation  
 
Legislative Provisions 

• "#$%!&'%(!)*+!,--.!/0+12 
• Workers’ Compensation and Rehabilitation Act 2003 (Qld) 
• Building Fire Safety Regulation 2008 (Qld) 
• Work Health and Safety Act 2011 (Qld). 

 
 

This policy is to be read in conjunction with other policies i.e. 
 
• 11.1 Staff Code of Conduct 
• 11.2 Duty of Care 
• 11.3 Prevention of Workplace Harassment 
• 11.4 Grievances and Disputes 
• 11.5 Employment Terms and Conditions 
• 11.6 Anti-Discrimination 
• 4.1.1 Ex
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